COLLECTION DEVELOPMENT GUIDELINES

EVERGREEN STATE COLLEGE LIBRARY

Revised 2005

 

I. Introduction:

 

This policy statement furnishes guidelines for building the TESC Library collection. It outlines responsibilities and procedures for collection building and criteria for selecting material to be added. It is also intended to inform the short ​term and longterm planning processes of the Library and the College. Referral should also be made to the Library's Mission Statement.  Procedures not , addressed in this Collection Development Statement are available from the various units of the Library.

 

TESC Library adheres to and supports policy statements of the American Library Association, in particular the Library Bill of Rights, the Freedom to Read Statement, and the Intellectual Freedom Statement.  In vigorous support of College policies and goals, the Library places the highest priority on collecting materials which reflect the concerns, history, interests and needs of a culturally and socially diverse user population. We are committed to collecting works and providing information service of the highest quality to support the finest education possible for Evergreen students.

 

II. Collection Development Responsibilities:

 

The Dean of Library Services has overall responsibility for developing the Library collection. This responsibility is delegated and/or shared with the Resource Selection Committee and selectors.

 

III. Resource Selection Committee (RSC) and Selectors:

 

a. 
Membership in RSC includes the Dean, reference librarians and other selectors, and the heads of Acquisitions, Cataloging, Circulation, Government Documents, Interlibrary Loan, Non-Print and Periodicals, or their representatives.

 

b. 
RSC determines the allocation of the materials budget each year. Budget categories are Monographs, Periodicals/Serials, Reference, Non-Print, Curriculum Collection, Rare Books and Approval Plans.

 

c. 
RSC approves all serial and periodical purchases and cancellations using procedures outlined in "Periodicals" below.

 

d. 
RSC approves all requests for materials costing more than $200, except for Reference materials.
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IV. General Policies:

 

a.  
Quality as determined by the selection guidelines (see Section V below) is the highest criteria for adding material to the collection.

 

b.  
Current emphasis in subject collections is given to all aspects of women's studies; studies in multiculturalism, in particular those concerning Native Americans and ethnic minorities of the Northwest; Pacific Rim studies and studies in the nature and application of multiculturalism in an integrated setting such as the Evergreen curriculum, and particularly those works by women and minority authors. Emphasis is also given to materials supporting graduate programs.

 

c.  
Emphasis in the general collection is also on adding significant and representative studies in all subject areas of interest to the curriculum and to liberal arts education in general.

 

d.  
The Library collects material in all formats, print and non-print. For non-​print materials, see "Area Policies VI" below.

 

e.  
Except for those-works in foreign languages needed for language programs, the collection acquires only English language material. f.  
Textbooks required by programs are not purchased for the collection.

 

 

V.  Material for the collection is identified in the following ways:
 

a. 
By using information gained in liaison work with campus programs, participation in curriculum planning sessions (e.g., Faculty Retreats), and experience working with students and faculty in public service functions.

 

b. 
By program requests.

 

c. 
By referring to use statistics reports generated by Circulation.

 

d. By using guides such as Books for College Libraries, or book reviews from Choice, LJ, or other journals publishing reviews.

e. Through approval plans.

 

f.
From gifts. 

 
g. 
Through faculty, staff and student requests. These requests are monitored by selectors according to subject assignments.
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h. 
Through subject expertise of selectors (readings and work in subject areas).
 

i.
Selectors take into account library holdings at the Washington State Library and the Timberland Regional Library System when making selection decisions.

 

j.
Duplicate copies of material will not be purchased, although duplication may result through replacement of missing items retrieved.

 

 

VI. Approval Plans: The Library uses the Yankee Book Peddlar approval plan, under the following guidelines: 

a. 
Selectors are responsible for maintaining Approval Plan profiles to meet the needs of the collection and the curriculum. Revisions to the profile should be submitted to the Acquisitions person who is responsible for communicating with the Approval Company. Approval Plan profiles should be reviewed annually.
 

b. 
The Acquisitions Person is responsible for maintaining records of balances in approval accounts.

 

c.
Selectors are responsible for reviewing approval books promptly.

 

d.
Approval slips received in lieu of approval books may also be used for selection purposes.

 

VII.  Gifts:

 

a. The Library welcomes gifts for the collection.  The Friends of the Library are the recipients of gifts for the Library. Books, periodicals, and other library materials given to the Library are:

b. acknowledged by the Dean's office on behalf of the Friends of the Library. Unless specified otherwise by the donor, only the number of volumes donated by a person will be noted in a letter of acknowledgment.
 

c.
The Library will not assess or estimate the value of donated materials.
 

d.
Selectors in the various subject areas are responsible for determining if donated materials will be added to the collection.
 

e.
Unless return is requested by the donor, all gifts are received with the understanding that the material may be disposed of as the Library wishes if not added to the collection.
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VIII.  Weeding:

 

a. Collection weeding is the responsibility of those doing selection in their respective subject areas.

b. Damaged materials: 

    1. Materials returned to Circulation in a damaged state will first be reviewed by the Library Technician assigned to conservation assessment.

    2. Materials deemed damaged beyond repair by the Technician will be pulled from the collection and reviewed by the Reference Convener and/or Archivist for a final decision of repair or replacement.

    3. Books selected for discard will be sent to Technical Services to be removed from the collection and the appropriate notifications placed on the patron's record, (see circulation policies).

    4. If a title is deemed valuable enough to the collection that it requires immediate replacement,  the Reference Convener and/or Archivist will send through a request for replacement purchase to  Technical  Services paid for out of the appropriate acquisitions budget (arts-humanities-Social Sciences or Sciences).

 

IX.  Cooperative Collection Development:

 

The Evergreen Library develops its collection in cooperation with other State academic libraries through the Inter-institutional Council of Chief Librarians (ICCL), and locally with the Washington State Library and the Timberland Regional Library System.
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LIBRARY AREA POLICIES
(In Alpha Order)
I. Archives (Abstracted from the Archives Manual):
 

a. Mission Statement

 

The Archives will solicit and collect those materials that document the innovative and alternative nature expressed by the "Evergreen" community both in its educative and social aspects. It will obtain and make available for research those materials that tend to illustrate or describe the nature and activities of the students, faculty, staff, patrons and supporters of The Evergreen State College.

 

b. Operational Policies
 

1. Acquisitions: The TESC Archives will acquire only those materials outlined in this policy. Exceptions may be approved by TESC's Archivist. Donations may be accepted by any staff member upon review by the Archivist. All donations will be reviewed by the Archivist prior to acceptance to determine the degree of conformity to the Collection Development policy. (See Policy Manual for criteria).
2. Accession: TESC Archives will use a register system to log in new acquisitions. Registration will be performed by the Archives staff member designated by the Archivist upon the material's arrival using the registration log form.
3. Arrangement: Audio-Visual, paper, and digital archives will be arranged by accession using the archival hierarchy (Record group, subgroup, series, file, and item levels) when appropriate. In cases of individual images and small accessions, or in cases where accessions are previously arranged by topic, a subject classification may be used. The purpose of arrangement is to provide easy access to materials while maintaining the character of the accession. Arrangement is supplemented and complemented by description to enable specific materials to be located within the Archives' collection.

4. Description: The TESC Archives will maintain finding aids for each accession acquired. The finding aids will conform to formats accepted by the archival profession, and should emulate the Machine Readable Cataloging: Archives and Manuscripts Control (MARC:AMC) format or MARC format for cataloging other special formats, (Photographs, audio and video tapes, etc.), now in use. Basic finding aids (the Accession Record) for any accession will be completed at the time 
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the materials are accessioned, prior to placement in their permanent storage location.

5. Conservation: TESC Archives will provide care and protection for its collections based upon sound materials conservation theory and practice as outlined in this policy. The Archives staff will provide appropriate storage materials and environment to the extent that funding allows; use exhibit techniques approved by the general museum community that conform to strict conservation procedures; develop appropriate security rules and regulations to protect against theft and vandalism; create and keep current an emergency/disaster plan for prevention of and recovery from any natural or man-made catastrophic event. The Dean of the Library will appoint an individual responsible for maintaining all aspects of the conservation policy. If a professional level staff is not employed, the Library should request a review of the Archives' conservation needs from the State Archives on a biennial basis.

6. De-Accession: The Archives staff will conform to the Acquisitions policy. Materials previously accessioned or received with an acquisition that are not within the Acquisition Policy parameters will be de​-accessioned by staff responsible for the collections before placement of the accession in its final storage location. The staff will attempt to return de-accessioned materials to their donor or to other institutions before resorting to ultimate disposal.

7. Reference: Reference availability to materials held by the TESC Archives will be open to all legitimate inquiries from the public. Normal access will be during work hours (8:00 a.m. - 5:00 p.m.) Monday through Friday when staff is available. Reference service will be provided by staff members. Staff will treat all patrons equally and with courtesy. Staff will offer help with use of finding aids and materials location but not research help unless the patron is willing to recompense the Archives for staff time.

8. Publications/Photocopy Requests: Publications: Permission to examine materials is not an authorization to publish them. Separate written application for permission to publish must be made to the Archives. Copies of documents and photographs may be obtained by Archives patrons with the permission of the staff member present. Provision of copies does not constitute permission to publish (see Policy Manual).

9. Reproduction of Audio-Visual Materials: It is the policy of the Archives not to lend the A-V materials in the collection.  To obtain copies of audio-visual materials, a request must be made to the Archivist and suitable media  provided by the requestor. Provision of copies does not constitute permission to publish (see Policy Manual).
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II. Curriculum Collection:

 

a.  Supervision: The Curriculum Room Supervisor is liaison to the Masters in Teaching Program. The Supervisor:

 

1.  
Selects material or receives selection recommendations from MIT faculty.
 

2. 
Supervises the Curriculum Room assistants.

 

3. 
Provides access to the Curriculum Room materials by assigning location codes and subject descriptors
 

4. 
Prepares and monitors the Curriculum Budget.
 

 

III. Government Documents/Maps :  ( April 4, 2005 ) 

 

a. Introduction:

 

Government Documents/Maps (GovDocs/Maps) is a Federal selective depository currently collecting 39% of titles offered by the Federal Depository Library Program (FDLP) via the Government Printing Office (GPO).  The depository was designated on March 3, 1972 by Congresswoman Julia Butler Hansen (3rd Congressional District--WA).    Since June 2000, Government Documents was renamed Government Documents/Maps in order to formalize a relationship that had been long established.

 

The collection is separate from the Main Stacks and it is shelved in the Superintendent of Documents (SuDocs) call number system.  The Maps Area contains titles that are in the Library of Congress (LC) and SuDocs call number systems.  

 

The head of the collection is the Government Documents Specialist.

 

The depository number for GovDocs/Maps is 0648A.

 

b. Circulation Policy:

 

All titles in the GovDocs/Maps area check out for the quarter as any other title in the library except for microfiche. The only time a microfiche title may be allowed 

to circulate is if the document exceeds the number of pages that Interlibrary Loan  (ILL) is allowed to print.  In such cases, the fiche title will be allowed to circulate via ILL and/or SUMMIT.
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 c. Interlibrary Loan & SUMMIT:

 

All titles except for microfiche (see Circulation Policy above) from the GovDocs/Maps are available for circulation via ILL and SUMMIT.

 

d. Selective and Regional Depositories:

 

A selective depository is a depository that selects only a percentage of titles offered for distribution by the GPO.  Currently, the GPO has 7,650 item numbers available for depositories to pick and choose from.  Currently, GovDocs/Maps selects 2,968 item numbers or 39% of available titles.  Titles include all sorts of formats including electronic.

 

The regional depository is the historical collection for the state(s).  They receive 100% of the titles distributed by GPO.  They are also the leader for the state(s) and has have numerous duties including doing follow-up for depositories who did not pass their inspection.  There are currently 53 regional depositories around the country.

 

The regional depository library for the states of Washington and Alaska is the Washington State Library.

 

e. Focus of the Collection:

 

GovDocs/Maps collects those titles that support The Evergreen State College's (TESC) curriculum.  The Government Documents Specialist selects from (but is not limited to) the following areas:

 

        Agriculture and forestry

        Geology

        Geography

        Public policy

        Education

        Statistics

        Environmental studies and sciences 

        Energy

        Health and Human Services 

        Maps and charts

        Congressional hearings, reports, and documents

        Legal reference

For a precise tally of what we receive (the profile) from GPO, go to:  http://www.access.gpo.gov/su_docs/fdlp/tools/itemlist.html  and type 0648a (our

depository number) and then click on <submit>.  
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The Government Documents Specialist can de-select items any time of the year but can only add to the profile during June and July.  

 

f. Electronic Titles:

 

Electronic titles are a large part of the items that are distributed via the Federal Depository Library Program (FDLP).  Already over 54% of our profile contains electronic titles.  

 

All electronic titles that are part of our profile are added to our online catalog either by adding a URL (Internet address) or a PURL (Persistent Universal Resource Locator).   Think of the PURL as an electronic call number of sorts.  GPO is in charge of updating the PURLs and providing them to the depositories.

When we add an electronic title to the online catalog, we usually try to add the most direct link to the document in order to make it easier on the patron to access the title.   All born digital electronic titles will have as its location code on the online catalog as TESC GovDocs Online.

 

There may be times when we will find an electronic title that is not part of our profile but which would be of interest to our patrons.  In such cases, we will add the title to the online catalog as if it were part of our profile.

 

GPO doesn't distribute electronic titles (those born digital) to the depositories instead, they provide depositories with the URL of the publication.  Accessing electronic titles in this manner can be frustrating since the Federal department's or agency's website can reorganize it's website, remove the title, or a number of other things without notifying GPO and the depository system.

 

As a result, whenever the Government Documents Specialist finds an important title that would benefit the patrons at Evergreen, the Specialist will download the electronic title (most are created in .pdf format) and download it onto the Evergreen web server for true permanence and availability to Evergreen faculty, staff, and students.  This becomes very important as GPO contemplates going fully electronic with no distribution of tangible formats beginning October 2005.  The only titles that will remain in tangible format are those that are part of the Essential Titles List which can be found at http://www.access.gpo.gov/su_docs/fdlp/pubs/estitles.html 

 

Tangible electronic titles (CD-ROM, DVD-ROM, floppy disks) are kept in CD-ROM cabinets located in the GovDocs/Maps area.  They are available for circulation like any other title in the collection.  Their location code on the online catalog is TESC GovDocs CD-ROMs.  Any CD-ROM or DVD-ROM that comes attached with a print publication will usually be removed from the publication, 
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placed in a jewel case, and shelved with the other CD's or DVD's in the CD-ROM cabinets.

 

g. Videos:

 

GovDocs/Maps receives videos from the FDLP.  The videos are available for circulation just like any other title in the collection.   Their location code on the online catalog is TESC GovDocs Videos.  Videos attached to kits will remain with the kit.  Kits are usually shelved in the GovDocs Stacks along with the other documents.

 
h. The Profile:

 

The profile is a depository's listing of item numbers received.  Each title or series has an item number attached to them.  Usually the item number is attached to one particular title or series but it can include more than one title especially if they are related to each other in some way.  You can find the profile at http://www.access.gpo.gov/su_docs/fdlp/tools/itemlist.html
 

During the year when new titles or series are added, the profile gets updated by the GPO based on items currently available in your profile.  For example, if we have a specific item number pertaining to the environment and a new title or series is created that is similar to that item number, the GPO will automatically add it to the profile unless the depository librarian removes it from the profile.

[This was stated earlier in the document!  Did you want this redundancy?]

You can remove item numbers from the profile any time during the year.  If the depository librarian wants to add an item number that is not part of the current profile, the librarian must wait until June and July to do so.  Those months are set aside for depositories to add item numbers to their profile.

 

i. The List of Classes (LOC):

 

The List of Classes (LOC) is a semi-annual publication that lists the current titles available via the depository program.  The publication includes the titles of the publications, item numbers, formats, and SuDocs call number.  The Documents Specialist will consult the LOC frequently for collection development ideas and other purposes.   

j. Needs & Offers:

 

Another way to add to the depository collection is via the Needs & Offers lists.  Each depository is mandated by law to offer their discards to other depositories first before discarding them.  The lists are created by each selective depository 

and first sent to the regional depository to see if they need anything from it before
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offering it to other depositories around the state and nationwide.  It is via the Needs & Offers lists that each depository has an opportunity to fill in gaps in their 

collection.  Most times they are mailed to the depository free or by reimbursing them for postage.  The National Needs & Offers website can be found at:  http://www.und.edu/fdlp/.  The website is hosted by the University of North Dakota.

 

A Needs List is a list of titles that a depository needs to fill in gaps in their collection.

 

An Offers List is a list of titles that are available from a depository to discard from their collection.  

 

The depository needs to retain the titles on the lists for 3 months before discarding them.  This gives the other depositories around the country time to go over their collection and check and see if they have any needs from the lists.

 

Washington State and Alaska depositories submit their Needs & Offers lists to the DEPOSLIB listserv (deposlib@lib.washington.edu) before submitting their lists to the National Needs & Offers website.  In addition to the National Needs & Offers List, lists are also posted on GOVDOC-L and DOCTECH-L listservs.

 

k. Multiple Copies/Duplicates:

 

GPO will sometimes create publications in multiple formats, hence, having multiple copies of the same title.  For example, the Federal Register is a publication that is available on paper, microfiche, and electronic.  Some depositories (like us) receive only the paper and add the URL to their online catalog while others may also receive the paper, microfiche, and electronic titles.  These depositories might discard the paper and retain the fiche permanently.

 

Duplicates of a particular title might be retained due to its importance to our primary patrons.  For example, the 1990 edition of the Soil Survey of Thurston County is a title we have multiple copies because of its importance to our patrons.  Three copies  are available in the Reference Area and two copies are available for 

circulation from the GovDocs Stacks. Otherwise, duplicates of titles are added to

our Needs & Offers lists and mailed to any depository who needs it.  Any title that was not claimed by depositories will get discarded.

l. Weeding/Superseding:

 

Federal documents depositories weed/supersede titles according to the standard operating procedures mandated by the GPO.  Selective depositories are only required to retain the current five years of titles and then supersede or discard 
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titles beyond the fifth year of retention.  Yet, it is not unusual for selective depositories to retain more than the current five years depending on the needs of their patrons.  Due to the curriculum needs of  Evergreen, the depository retains some titles for their research value to faculty, staff, and students.  For example, the annual reports of the Bureau of American Ethnology, U.S. Department of Agriculture, and the American Historical Society, all of which go as far back as the mid to late 1800s.  Also going back to the late 1800s is the Statistical Abstract of the United States.  We also have the Congressional Record in microfilm going back to 1790. All sources heavily used by library patrons.

Serving the Documents Specialist as guide for superseding titles is GPO's Superseded List which can be found electronically at:  http://www.access.gpo.gov/su_docs/fdlp/pubs/suplist/index.html.  This is a list of titles that allows the Specialist to supersede materials before the five year retention rule.

m. Maps Collection:

 

The maps collection includes topographic maps from Alaska, California, Idaho, Oregon, Washington and British Columbia; nautical charts from the U.S. and British Columbia; aeronautical charts; highway and bicycle maps from the 50 states; National Geographic maps; U.S. Forest Service maps; National Parks Service maps and more.

 

We also have a housing agreement with the Washington State Library for the following titles:

 

        7.5 minute series and 1:50,000 series topographic maps for Oregon, Montana, and Idaho. Call nos.:  I 19.81: and I 19.81/2: Item numbers: 0619-M-12, 0619-M-26, 0619-M-37 

         State Map Series (Idaho). I 19.102/12: item no.: 0619-H-12
        State Map Series (Montana). I 19.102/26: item no.: 0619-H-26


        State Map Series (Oregon). I 19.102/37: item no.: 0619-H-37

        County Map Series (Idaho, Montana, Oregon only) 


Call nos.:  I 19.108: item nos.: 0619-P-12, 0619-P-26 , 0619-P-37
        Bureau of Land Management 1:100,000 scale maps (Idaho, Oregon,  Montana only). Call nos.:  I 53.11/4: item no.: 0619-G-16


        CIA Maps and Atlases. PREX 3.10/4: item no.: 0856-A-01
 

We became the regional depository for the above titles. If a depository from Washington and Alaska has a need for any of these maps, we need to provide it to them.
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All nautical charts get superseded except for those from Washington State.  Washington State nautical charts are retained for historical purposes only.  The old Washington State nautical charts are stamped as superseded so patrons don't use them for navigation.

 

n. State Documents:
 

Government Documents/Maps is not an official depository for state documents.  Yet, there are times that we do receive state documents from the various state agencies.  If the document in question meets the curriculum needs of Evergreen, the title is sent to Technical Services for processing and gets shelved in the Main Stacks collection with an LC call number.

 

The Washington State Library oversees the creation of state documents.  They have a complete collection and can be accessed via the Cooperative Libraries in Olympia (CLIO) online catalog.

 

You can find a list of Washington state document depositories at:  http://www.secstate.wa.gov/library/gov_publications_depository.aspx?t=state 

 

o. International Documents:
 

Government Documents/Maps is not a depository for international documents.  Yet, though rare, there are times that we do receive international documents.  If the document in question meets the curriculum needs of Evergreen, the title is sent to Technical Services for processing and gets shelved in the Main Stacks collection with an LC call number.

 

For comprehensive holdings of international documents and organizations, the University of Washington has holdings for the United Nations, the European Union, and more.  Access to these titles can be found via SUMMIT (the Washington and Oregon consortia online catalog).

 

You can find electronic information on International documents at http://www.evergreen.edu/library/govdocs/intlorgs.html 

 IV.  Music Scores:

 

The Library actively collects a wide range of study and performance scores of the baroque, classical and modern repertoire for orchestra, chamber group, solo instrument and voice-selected for music programs and instruction. These are 
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cataloged, circulated and kept with the Main Collection. There is a limited selection of opera, musicals and other non-classical scores in the collection..

 

V.    Sound and Image Library: 

 

[Pending. There is also an Interim Non-Print Policy approved January 27, 1988]. [add the non-print policy]
 

VII.  Newspapers:
 

The newspaper collection consists of a small selection of U.S. and foreign publications. The collection is aimed at reflecting regional interests. Local Washington newspapers are collected by the Washington State Library and not duplicated here at TESC with a few exceptions. The New York Times and The Wall Street Journal are the only daily general newspapers retained permanently on microfilm. Other newspapers will be retained generally for 3 months in paper form, and then discarded.

   

VIII.  Original Art Works:

 

The Library does not acquire original art works as part of its regular resource collection. Acquiring original art works is considered to be part of the Evergreen Galleries Program function. The Library will purchase small press books, other "fine books", and 

photography or illustration folios. Existing art works in the Library Collection should be maintained by the College Galleries Program with a designation "Library Collection" on the works. The Library will request regular display of the Evergreen Collection in the Library.

 

IX. Periodicals:
 

a. The Resource Selection Committee delegates the development of the periodical collection to chosen selectors. Selectors consider input   by Periodicals and ILL information, faculty and student input. Reference area periodicals are selected by Reference Librarians. The periodical collection reflects a collection based upon faculty and selector interest, holdings in the Olympia area, in-library use statistics, budget considerations, and costs.

b. Backfiles of most periodicals are retained in microfilm format or full text on-line, with paper copies disposed of when microfilm or on-line full text copy becomes available. In some cases only a microfilm or full text on-line copy of a periodical is maintained; in others, only a paper copy is available.
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c. Requests for new periodical subscriptions are received from faculty and selectors through liaison librarians or through Periodicals. Requests can be made anytime during the year. 

d. New periodicals will be ordered in electronic format, when available, due to space and access considerations.

 

e.
Periodical subscriptions are placed and reviewed on the following schedule:

 

1. Summer Quarter: Established subscriptions placed through agents are renewed by Periodicals, excepting titles recommended for cancellation.

 

2. Winter Quarter (January):

 

a). 
The Head of Periodicals produces and circulates among selectors a spreadsheet detailing usage for subscribed titles in paper and microfilm. If cancellations are necessary, the head of periodicals will give the percentage that needs to be cancelled to keep the budget balanced. If more cancellations are needed than can be provided by cancelling paper and microfilm subscriptions, then the electronic resources, reference and main stack serials will be considered.

 b).
To maintain a balanced budget, requests for new subscriptions may be accompanied by candidates for cancellation. (After the spring decision-making, titles wanted before the next fall session must be accompanied by suggested cancellations.)

 

3. Spring Quarter:
 

a). 
Possible cancellations based on recommendations and. statistics are reviewed by the selectors.  Selectors are responsible for notifying faculty of cancellations in their subject areas.

 

b.) 
Based on money available through cancellations and discontinued publications and available funds in the budget, decisions are made for subscriptions from requests received.

 

(1). Library liaisons consult faculty requesters, and review comments from faculty and students.

c).
A list of proposed additions and cancellations is routed to the Head of Periodicals for implementation.
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IX. Plays:
 

The Library actively collects single copies of performance and reading editions of contemporary and traditional repertory plays. The uncataloged portion of that collection of scripts is filed in the. Emphasis in the uncataloged collection is on those plays not anthologized in the general collection and needed by College programs. Selection and organization is a responsibility delegated to one of the Reference Librarians. The collection is accessed through a card index kept on the cabinet.

 

XI.              Rare Books: 

 

The Rare Books Collection provides a means for the Library to collect and preserve books of unusual interest to the library. Of these, the Perishable Press collection is of particular importance. The collection is supervised by one of the Reference Librarians. Criteria for determining items to be added to the collection are:

a.
Significant examples of fine binding, printing, and the-book-as-art with particular emphasis on contemporary small press publications.

 

b. 
Contemporary poetry from small presses primarily in the Northwest

c.
Limited editions related to the interests of the general collection.

d. 
Rare or scarce Northwest History material not likely to be duplicated at Washington State Library and related to curriculum programs.

 

 

e.
Market value, as determined by price guides such as Bookman's Price Index.
 

f. 
Physical condition of the material; in particular:
 

1). Items whose physical condition will result in major mending or repairs should not be included in the collection unless their uniqueness is an over-riding factor as determined by the librarian in charge of the collection.

 

 2). Items already processed for the general collection should not be included in the Rare Books collection.

3). The Rare Books collection should not be used as a security mechanism for high interest items subject to theft.
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g. 
The budget for Rare Books acquisitions is set each year by the Resource Selection Committee.

 

XII.  Reference:
 

a.
The Reference Collection has the dual goals of providing the highest quality reference works available with the funds at hand, and providing the instructional materials needed for integrating information research into the general curriculum.

b. Digital forms of information are recognized as integral to information services and the instructional program. Reference sources in paper format are reviewed for replacement by electronic sources on a case-by-case basis.

c. Except when the curriculum needs require reference works in the reference collection, we try not to duplicate sources held at the State Library.  

d. The reference collection includes current U.S. and Washington State administrative, case and statutory law for campus needs. Beyond this, we rely on the collection of the Washington State Law Library.

e. 
"We place a priority on purchasing microfiche and microfilm and on-line collections directly related to reference indexing services. At present these collections include:

Envirofiche

ERIC Documents, 1985​

International Documents indexed by IIS 

Non-Federal statistical reports indexed by SRI 

The Federal Register

The Human Relations Area File

[do we need to list these anymore?  Should on-line resources be included?]

 

f. 
We attempt to maintain a comprehensive collection of grant and scholarship information.

 

f. Reference materials may be circulated for brief periods to TESC faculty students and staff only. Exceptions to this are Ready Reference materials, parts of sets, and resources required by a specific curricular program or which have normally heavy use.  In all cases the Reference Librarian on duty will 

determine appropriateness of the materials for circulation.  [Is this whole paragraph necessary  for a collections policy document?]
Library Collection Development Guidelines – 18

h. 
Strengths in the collection are reference sources for multicultural studies, ethnic communities, gender studies, basic science, and atlases.
 

i.
Additions to the collection and cancellation of existing services are arrived at collectively by reference librarians.

j.
A small collection of current GPO reference sources received through the depository agreement is kept in a separate SuDocs collection in the general reference collection. Generally, depository items are not re-cataloged into LC classification.
 

k.
Weeding the reference collection is the collective responsibility of all reference librarians.

 
XIV. Internet Resources:

 

Internet pages which provide information to which Evergreen has subscribed will be made accessible through links in the library's catalog. 

In addition, subject selectors will be responsible for identifying noteworthy webpages which are generally accessible (rather than only available by subscription) and which are sufficiently stable, permanent and valuable to be worthy of cataloging and linking to the library's catalog. One criterion will be to include pages which have substantive content and to avoid pages which are largely lists of further links. Reviewing services such as Choice and the Scout Project will be used to help identify such links.

 

 

 

 

 

 

 

 

 

 

 

 

